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PE CUONG CHI TIET HQC PHAN
TRINH BQ PAO TAO: PAIHQC
NGANH: KE TOAN

1. Tén hoc phén:
Tiéng Viét: Tiéng Anh chuyén nganh 2 (KETOAN)
Tiéng Anh: English for Accounting 2
Mi s6 hoc phan: DPHCQ0284
S6 tin chi hoc phin: 2 (2,0)
Sé tiét hoc phan:
Ly thuyét: 30 gid; Thuc hanh: 0 gio; Tu hoc: 70 gi
2. Pon vi quan Iy hoc phin:
2.1. Giang vién giang day:
1. ThS: Bui Thi Huyén
2. ThS: Péng Thi An Sinh
2.2. BO mon: Ngoai ngir
2.3. Khoa: Khoa hoc co ban
3. Piéu kién hoc hoc phin
Sinh vién hoc xong hoc phén tiéng Anh co ban 1,2, Tiéng Anh chuyén nganh ké
toan 1 va cac mdn co s¢ chuyén nganh.
4. Muc tiéu ciia hoc phin:
Trang bi cho sinh vién céc kién thirc vé: tir vung va céu trac ngit phap dugc sir
dung phé bién trong tai liéu chuyén nganh hién nay bang tiéng Anh.
4.1. Kién thirc:
4.1.1. Hiéu biét duoc tir vung tiéng Anh chuyén nganh ké toan.
4.1.2. Hiéu biét duogc cAu tric ngir phap tiéng Anh ding trong céc vén ban chuyén
nganh kinh té. '
4.1.3. Hiéu biét duge mét sb kién thirc chuyén nganh kinh té bing tiéng Anh.
4.1.4. Véan dung trong chuyén nganh: giao tiép, trinh bay vin ban va doc hiéu tai
liéu.
4.2. Ky ndng:
4.2.1. Cling cb va cai thién cac k¥ ndng st dung ngoai ngit: nghe, noi, doc, viét.
4.2.2. Ghi nhé tir vung, céu tric ciu st dung trong chuyén nganh.
4.2.3. Nang cao k¥ néng tu hoc, tur tra ctru tai liéu phuc vu cho viéc hoc tap, nghién ctru.
4.2.4. Sinh vién ning cao va vén dung tdt k¥ nang thuyét trinh, lam viéc theo nhom,
d?)ng thoi biét cach lam viée doc lap, linh hoat va sang tao.
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5. Chuin diu ra hoc phan

Sau khi hoan thanh viéc hoc hoc phén nay, sinh vién co thé:

1. Co vbn tir vung vé tiéng Anh chuyén nganh kinh té. Cling cd céc kién thirc ngir
phép tiéng Anh co ban. Nam bit dugc mét s6 khai niém, kién thirc vé kinh té bang tiéng
Anh.

2. C6 k¥ nang sir dung tiéng Anh hiéu qua trong cong viéc: doc hiéu tai liu
chuyén nganh bang tiéng Anh.

3. Hinh thanh k¥ nang tu hoc, tu nghién ctru tai liéu.

4, Nang cao kha ndng lam viéc nhom, k¥ nang giao tiép, thuyét trinh.

6. Tém tit ndi dung hoc phan

- Hoc phﬁn dugc thuc hién voi muc tiéu trang bi nhitng kién thirc co ban vé 4 ky
nang: nghe, néi, doc, viét cac thuat ngir va cac tinh hudng trong nganh ké toan

- Hoc phan gdém 14 bai. Cung cip cho sinh vién nhitng kién thirc vé: cac nguyén
tic hudng dan cua ké toan, tién mat va thanh khoan, ké toan don tich, chi phi chua
thanh toan, thu tuc cudi ky, bao cdo 1ai 16 bat thuong, kiém soat vién, chi phi bién

7. Ciu tric ndi dung hoc phan

‘ S tiét
Dé muc Noi dung Tong Ly TH/TN | Muc tiéu
thuyét
Unit 1: | The back office 2 -
1.1 Get ready: Discussion | 4.1.1:4.12
12 Reading: A business journal | 4.1.3:4.1.4;
13 | Vocabulary - 42.1;4.2.2;
‘14 | Listening: listen to the article 4.2.3;4.2.4
T/F; complete the conversation 1
1.5 Speaking: The first day as an
accountant
1.6 Writing: Welcome letter
Unit 2: | Guiding principle of 2
accounting
2.1 Get ready: Discussion
2.2 Reading: TextboSllgpasséééumw 1 4.1.1;4.1.2
2.3 ‘Vocabulary 4.1.314.1.4;
24 Listening: listen to the text; 42.1;4.2.2;
T/F; complete the conversation | 423:4.2.4
2.3 Speaking: Interview an
accountant
2.6 Writing: Complete an e-mail




complete the conversation

Pé muc Noi dung S6 tiét Muc tiéu
Unit 3 Controllers
- Get ready: Discussion
32 Reading: Job advertisement 1 4.1.1;4.12
33  |Vocabulay 4.1.3;4.1.4;
34 |Listening: listentothe | 42.1:4.2.2;
advertisement; choose correct 1 423424
answers; complete the
conversation |
3.5 - | Speaking: Interview a job
applicant
3.6 Writing:  Complete  the
interviewer’s notes
Unit 4: | Cash and liquidity
4.1 Get ready: Discussion 4.1.1:4.1.2
4.2 Reading: An accounting j‘oumal ‘ I 4.1.3:4.14;
4.3 Vocabulary | 42.14.2.2;
44 | Listening: listen to the article; 4.2.3;4.2.4
choose correct answers; 1
complete the conversation
T Speakmg e e e e
4.6 Writing: Complete the e-mail
Unit 5: | Intangible assets
5] | Get ready: Discussion 4.1.1;4.1.2
52 Reading: Magazine article 1 4.13:4.14;
5.3 Vocabulary 4.2.1:4.2.2;
5.4 Listening: listen to the article; 423424
choose correct answers; 1
complete the conversation
B3 Speaking: Buying a company
5.6 Writing: Complete the e-mail
Unit 6: | Presenting a P& L statement
6.1 Get ready: Discussion
6.2 | Reading: P& L statement and a 1 4.1.1;4.1.2
memo 4.1.3:4.1.4;
6.3 Vocabulary 42.1;42.2;
6.4 Listening:  listen to  the 4.2.3:4.2.4
statement and a ‘memo; T/F; |
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Pé muc Noi dung So tiét Muc tiéu
6.5 Speakmg Director- Conlroller
6.6 "ertmg Complete the memo |
Unit 7: | Internal controls against
mistakes and theft
F Get reénc'l“j'/":mDieeumssion | 4.1.1;4.1.2
72 | Reading: An accounting journal 1 4.1.3:4.1.4;
13 Vocabulary - 4.2.14.2.2;
74 | Listening: listen to the article; | 423424
T/F; complete the conversatlon 1
75 Speakmg As an accountant
76 ‘ertmg Complete the memo |
Test Midterm test 1 4.1.1;4.1.2
4.1.3;4.1.4;
42.1;4.2.2;
423
Unit 8: | Accrual basis accounting -
Non-cash accounts
8.1 Get ready: Discussion
8.2 Reading: textbook message | | | 4.1.1;:4.1.2
83 | Vocabulary 4.1.3;4.1.4;
8.4 Listening: listen to the text; 4.2.142.2;
T/F; complete the conversation 1 4:2.3:4.24
[ 'Speakmg about accounting
methods
86 'Wntmg Complete the business
owner’s note
Unit9: | Unpaid expenses
9.1 Get ready: Discussion 4.1.1;4.1.2
9.2 Reading: textbook message 1 4.1.3:4.1.4;
9.3 Vocabulary 42.1;:4.2.2;
9.4 Listening: listen to the text; 4.2.3;42.4
choose correct answers; 1
complete the conversation
9.5 Speaking: bonuses, estimates |
9.6 Writing: Complete the memo
Unit 10: | Leverage- good or bad?
10.1 Get ready: Discussion
10.2 Reading: Business magazine 1 4.1.1;4.1.2




Pé muc Néi dung Sb tiét Muc tiéu
10.3 Vocabulary 4.1.3:4.1.4;
104 | Listening: listen to the article; | 4.2.1:4.2.2;
choose correct answers; 1 4.23:424
compléte the conversation
10.5 Speaking: Taking out a loan
10.6 Writing: Complete the letter
Umt 11 Variable expenses
W DISCUSSIOH
11.2 Readmg A report - 1
113 Vocabulary 4.1.1:4.1.2
114 | Listening: listen to the report; 4.1.3:4.14;
choose correct answers; 1 42.1:4.2.2;
complete the conversation 423;42.4
1.5 | Speaking: talk about variable
expenses
T ”"Wntmg Complete e e
Unit 12: | End-of- period procedures
12.1 Get ready: Discussion
12.2 Rt,ddmg. An e-mail I 4.1.1;4.1.2
12.3 Vbcabulary 4.1.3:4.1.4;
12.4 Listening: listen to the e-mail; | | 42.1:4.2.2;
choose correct ANSWeErS; ] 423424
complete the conversation
125 | Speakmg talk about end-of-|
period procedures
12.6 Writing: Complete the e-mail
Umt 13 Accounting solfware
Il Get ready: Discussion
13.2 Reading: The advertisements 1 4.1.1;4.1.2
13.3 Vocabulary 4.1.34.14;
13.4 Listening: listen to the e-mail, 4.2.1;4.2.2;
choose  correct  answers; 1 4.2.3;424
complete the conversation
13.5 Speaking: talk about solfware
13.6 Writing: Complete the e-mail
Unit 14: | Reporting extraordinary
gains and losses 4.1.1;:4.1.2
14.1 Get ready: Discussion 4.1.3;4.1.4;
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Pé muc No§i dung S6 tiét : Muc tiéu

14.2 Reading: an accounting journal 1 42.1;:4.2.2;
143 Vogabulary' N 423424
144 | Listening: listen to the article; | |

choose correct answers; 1

complete the conversation
14.5 Speaking: talk about
extraordinary gains /losses

14.6 | Writing: Complete the memo |

Revision | Review from Unit 1- Unit 14 1 1 . 4.1.1;4.1.2
4.1.3;:4.1.4;
42.1,4.2.2;
423424

8. Phuwong phap giang day

- Giang day theo hudng giao tiép.

- Phuong phap thuyét trinh.

- Phuong phap thao ludn nhom, hoat dong cap doi.

- Phwong phap phong van.
9. Nhiém vu cua sinh vién:

Sinh vién phai thuc hién cac nhiém vu sau:

- C6 mit tdi thidu 70% sb tiét hoc ly thuyét.

- Tham gia va hoan thanh diy du cac budi thao luan, bai tdp nhom/bai tap va
duoc danh gia két qua thuc hién.

- Tham du kiém tra giira hoc ky.

- Chu dong chuén bi cac ndi dung va thuc hién gio tu hoc theo muc 12.
10. Panh gia két qua hoc tip ciia sinh vién
10.1. Céach danh gia

Sinh vién dugc danh gid tich liiy hoc phan nhu sau:

TT | Piém thanh phan Quy dinh Trong s6 Ghi chi

S tiét tham du hoc/téng Sinh vién khé
1 | Diém chuyén can | s tiét. Y thirc tham gia 10% o vien \ =HE
tham du da 70%

cac hoat dong hoc tap P .
sO ti€t hoc trén

1 bai kiém tra nghe, doc,

2 | Piém qua trinh 30% l6p thi khong

it (60) S dig thi, X
- > - ugc du
Thi kit thic hoo | 1 bai thi vidt (trac e S L S
3 5 . A 60% thic hoc phén
phén nghiém + tu luén)

10.2. Cach tinh diém:
Piém hoc phan bao gom diém kiém tra thuong xuyén trong qué trinh hoc tap;
diém danh gia nhin thirc va thai dé tham gia thao luan; diém danh gia phan thuc hanh;
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diém chuyén cén; diém thi gitra hoc phan; diém tiéu ludn va diém thi két thac hoc phan
thuc hién theo cdng thirc sau:

Diémhoc | | Diém chuyén can = Piém qua trinh Diém thi két thuc
phan x 0.1 x 0.3 th_ph?m x 0.6

Diém hoc phén tinh theo thang diém 10 lam tron dén mot chi¥ sb thap phén, sau
dé duoc quy dbi sang diém chir va diém sb theo tﬁang diém 4 theo quy ché dao tao cua
Nha truong.

11. Tai liéu hoc tap:
11.1 Tai liéu chinh:
[1] John Taylor, Stephen Peltier.C.P.A, MS, Career Paths Accounting, Book 2,
Express Publishing, 2011.
11.2 Tai liéu tham khao:

[1] Evan Frendo & Sean Mahoney, English for Accounting, Oxford University
Press, 2007.

[2] Bui Thi Huyén, English for accounting and finance, Truong Pai hoc Cong
nghiép Quang Ninh, 2011.

12. Huéng din tu hoc ciia hoc phan

LT | BT | TH Sinh vién cin chuan bi

B\ . N A d ’ s A
ai gl (tiét) | (tiet) | (tiet)

I | The back office - Chuan bi c4u hoi thao luén cho
21121213 2 2 phén 1- Tai liéu chinh - (TLC) [1]

- Doc trude bai doc. Lam bai tap 3,4-
(TLC) [1] |
- Cédp nhat tr vung

- Poc trude yéu cdu cla cac phén 5,
2 2 6,7. Tim hiéu céu tric cau phﬁn Use
-14;1.5;1.6 | ‘ language. Chuén bi noi dung cho
phan Speaking , Writing - (TLC) [1]

2 | Guiding principle - Chuén bi cdu héi thao luan cho

of accounting phan 1- Tai liéu chinh - (TLC) [1]

«2.1:22:2.3 2 2 - Poc trude bai doc. Lam bai tép 3,4-
- (TLC) [1]. Lam bai tap doc hiéu 7-

Unit 1- tai liéu tham khao (TLTK)

[1]

- Cép nhét tir vung

-24;2.5;26 2 2 - Doc trude yéu cdu cua cac ph?m 3

6,7. Tim hiéu cdu tric cau phé‘m Use

language. Chuén bi ndi dung cho




Bai

Noi dung

LT
(tiét)

BT
(tiét)

TH
(tiét)

Sinh vién can chuan bi

| Controllers

-3.1;3.2;33

-34;3.5;3.6

Cash and
liquidity
-4.1;4.2;43 _

-44;45;4.6

Inténgible assets
»8.1:8.2: 5.3

-54;55;56

phén Speaking , Writing - (TLC) [1]

phén Speaking , Writing - (TLC) [1]

- Chuén bi céu héi thao ludn cho
phén 1- Tai liéu chinh - (TLC) [1]

- Doc trude bai doc. Lam bai tép 3,4-
(TLC) [1]

- Cép nhat tir vung

- Poc trudc yéu cdu cla cac phén 5,
6,7. Tim hiéu c4u tric c4u phan Use
language. Chuén bi ndi dung cho
phén Speaking , Writing - (TLC) [1].

- Dich bai doc Unit 2- TLTK [2]

- Chuén bj cau hoéi thao luan cho

phén 1- Tai liéu chinh - (TLC) [1]

- Doc trude bai doc. Lam bai tap 3,4
-(TLC) [1]. Lam bai tép 2 (Unit 2)-
TLTK [1]

- Cap nhét tr vung

- Doc trude yéu cdu cia cac phan 5,
6,7. Tim hiéu cdu tric ciu phan Use
language. Chuén bi ndi dung cho
- Chuén b1 cau hoi thao iuﬁn cho
phan 1- Tai liéu chinh - (TLC) [1]

- Poc trude bai doc. Lam bai tap 3.,4-
(TLC) [1]

- Cép nhat tr vung

- Poc trude yéu ciu cia cac phan S,
6,7. Tim hiéu c4u tric cau phan Use
language. Chuén bi ngi dung cho
phan Speaking , Writing - (TLC) [1]

Presenting a P&
L statement
-6.1;6.2;6.3

- Chuén bi c4u héi thao luan cho
phan 1- Tai liéu chinh - (TLC) [1]

- Poc trudce bai doc. Lam bai tép 3,4-
(TLC) [1]. Lam bai tap 8 (Unit 3)-
TLTK [1].

- Cédp nhét tir vung

- Poc trude yéu cau cua cac phén 5,




LNFB Y

. n LT | BT | TH Sinh vién cin chuin bj
Bai Noi dung ok o o '
(tiét) | (tiét) | (tiet)
-6.4,6.5,6.6 1 1 6,7. Tim hiéu cdu tric cau phin Use
language.Chuénbin@idungcho
phén Speaking , Writing - (TLC) [1]
7 | Internal controls | - Chuén bi céu hoi thao luén cho
against mistakes phan 1- Tai liéu chinh - (TLC) [1]
and theft 1 1 - Doc truge bai doc. Lam bai tap 3,4~
-7.1;7.2,7.3 (TLE) [1]
- Cap nhat tir vung
- Poc truéce yéu cau clia céc phén 5,
6,7. Tim hiéu cdu trac ciu phan Use
-T4,7.8,7.6 1 1 language. Chudn bi ndi dung cho
phan Speaking , Writing - (TLC) [1]
- Dich bai doc Unit 1-chapter 2-
TLTK [2]
Test | Mid- term test 1 | ‘Ontap tir Unit 1- Unit7
8 | Accrual basis o | - Chuén bj cu héi thao luan cho
accounting — phan 1- Tai liéu chinh - (TLC) [1]
Non-cash - Doc trude bai doc. Lam bai tép 3,4-
accounts | | (TLEC) [1]
-8.1;82;83 - Cap nhit tr vung
- Doc trude yéu cau ciia céc phén 5,
6,7. Tim hiéu c4u tric cau phé‘m Use
1 1 language. Chuén bi ndi dung cho
-8.4;85;86 phan Speaking , Writing - (TLC) [1]
9 "U'nbaid éxpenses - Chuén bi cau hoi thao ludn cho
«4.1:9.279.3 1 1 phénlﬁTﬁiH@Jdﬁnh-(TLC)[H
- Doc truge bai doc. Lam bai tap 3,4-
(TLC) [1]
- Cap nhat tir vung
- Poc trude yéu ciu cua cac phén 5,
1 1 6,7. Tim hiéu cAu tric ciu phin Use
-94;95;9.6 languége. Chuén bi noi dung cho
phén Speaking , Writing - (TLC) [1]
- Dich bai doc Unit 2-chapter 2-
TLTK [2]
10 | Leverage- good - Chuan bj cau héi thao ludn cho

or bad?

phan 1- Ti lidu chinh - (TLC) [1]




Bai

Noi dung

LT
(tiét)

BT
(tiét)

TH
(tiét)

n .n A A .
Sinh vién can chuan bi

-10.1; 10.2; 10.3

-10.4; 10.5; 10.6

11

Variable expenses
-11.1; 11.2; 11.3

-11.4;11.5;11.6

procedures

=12.1; 12.2; 123

-12.4;12.5; 12.6

End-ofp period |

- Doc trude bai doc. Lam bai tap 3,4-
(TLC) [1]. Lam bai tap 2 (Unit 5)-
TLTK [1]

- Cép nhat tir vung

- Boc trude yéu cau clia Cac phéin 5,
6,7. Tim hiéu céu triic cdu phan Use
language. Chuan bi noi dung cho

phén Speaking , Writing - (TLC) [1]

- CHuén bi cau l}c’)i thao luan cho

phédn 1, Tai ligu chinh - (TLC) [1]

- Doc trudce bai ?oc, Lam bai tap 3,4
- (TLC) [1]

- Cap nhét tr vung

- Poc trudc yéu cAu cuia cac ph'?m 5,
6,7. Tim hiéu cdu trac cau phéan Use
language. Chuan bi ndi dung cho
phén Speaking , Writing - (TLC) [1]
- Chuén bj cAu héi thao ludn cho
phan 1- Tai liéu chinh - (TLC) 1]

- Doc trude bai doc. Lam bai tap 3.4
-(TLO) [1]

- Cép nhét tir vung

- Poc trudc yéu ciu cua cac phé‘m 5,
6,7. Tim hiéu cdu trac cau phan Use
language. Chuan bi ndi dung cho
phén Speaking , Writing - (TLC) [1]
- Dich bai doc Unit 1-chapter 4-
TLTK [2]

13

Accounting
solfware

+ 13,15 13.2513.3

= 13.4; 13.5; 13.6

- Chuén bi cau héi thao luén cho
phan 1- Tai liéu chinh - (TLC) [1]

- Poc trude bai doc. Lam bai tap 3,4
-(TLC) [1]

- Cédp nhat tir vung

- Poc trude yéu ciu ciia cac phan 5,
6,7. Tim hiéu cu tric cau phan Use
language. Chuén bi ndi dung cho
phin Speaking , Writing - (TLC) [1]
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LT | BT | TH Sinh vién cin chuén bj

Bai|  Noidwng o | (ido) | tido)

14 | Reporting - Chuan bi céu héi thao luan cho
extraordinary phéan 1- Tai liéu chinh - (TLC) [1]
gains and losses 1 1 - Poc trude bai doc. Lam bai tap 3,4
-14.1; 14.2; 14.3 -(TLC) [1]

- Cap nhat tur vuhg

- Boc trudce yéu clu cua cac phﬁn 5,
6,7. Tim hiéu céu truc ciu phan Use
-14.4;14.5; 14.6 1 i language. Chuén bi néi dung cho
phén Speaking , Writing - (TLC) [1]
- Dich bai doc Unit 1-chapter 5-

TLTK [2]
15 | Review forthe | 1 | 1 On tap tir Unit 1- Unit 14 (Dya vao
final exam dé cuong on tap)

Qudang Ninh, ngay 10 thang 8 nam 2022

HIBY TRUONG P.TRUONG BO MON  GIANG VIEN BIEN SOAN
b A
. / A
'8 Hoang Hung Thing  ThS. Péng Thi An Sinh ThS. Biii Thi Huyén
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