DU THAO

o QUY PINH
VE HO SO HOC SINH, SINH VIEN, HOC VIEN
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N Chuong 1
NHUNG QUY DPINH CHUNG
Diéu 1. Pham vi diéu chinh va déi twong ap dung

Vin ban nay quy dinh vé ho so va ho so dién tir ciia hoc sinh, sinh vién, hoc vién
(goi chung la nguoi hoc) Trudng Dai hoc Cong nghiép Quang Ninh bao gdm: ndi dung
hd so; hinh thirc hd so; viée lap, bo sung va luu trit hd so; trach nhiém ciia ngudi hoc va
cac don vi trong cac cong tac 1ap, quan 1y va luu trit hd so nguoi hoc.

Piéu 2. Giai thich tir ngir
Trong Quy dinh nay, cac tir ngit dugc hiéu nhu sau:

1. Ho so nguoi hoc 1a h¢ thdng tai liéu tong hop vé nguoi hoc, phan anh nhiing
thong tin thiét yéu vé ngudi hoc dung dé quan ly qua trinh hoc tap, sinh hoat, ren luyén
cua nguoi hoc. Hb so nguoi hoc gdm ¢6 hd so cua timg ngudi hoc va hd so théng ké
téng hop vé tinh hinh ngudi hoc;

2. Ho so dién tir 1a ho so nguodi hoc dugc the hién dudi dang co sé dir li€u;

3. Co so dir liéu 1a tap hop cac dir liéu dugc sap xép, to chirc dé truy cap, khai théc,
quan ly va cap nhat thong qua phuong tién dién tu;

4. Dir liéu 13 thong tin dudi dang ky hiéu, chit viét, chir sd, hinh anh hodc dang
tuong tu;

5. Phan mém quan Iy nguwoi hoc: tinchi.qui.edu.vn
Diéu 3. Yéu ciu ciia cong tac 1ap va quén 1y ho so ngudi hoc
1. Bao dam day di, chinh xac va bo sung kip thoi;

2. Nam chéc tinh hinh cia mdi ngudi hoc va sd liéu thong ké tong hop vé ngudi hoc
cua tung khoa, ting khoa va ca Truong;

3. Théng nhét tiéu chi quan ly, mau biéu béo céo; dé bd sung, dé& tim kiém, d& luu
trir; thue hién ché do bao mat theo quy dinh.

Chuong 2 .
NOI DUNG HO SONGUOI HQC
Di¢u 4. Ho so khi nhap truong
H6 so khi nhap trudng ctia nguoi hoc gdm cé:
1. Hoc ba trung hoc pho théng, trung cap chuyén nghiép (THPT, TCCN);

2. Gidy chung nhan tot nghiép THPT, TCCN tam thoi dbi vai nhirng nguoi tring
tuyén ngay trong nam t6t nghiép hodc bang tét nghiép THPT, TCCN dbi véi nhiing
nguoi da tot nghiép cac nam trudc;

3. Bang t6t nghiép dai hoc, cong van co quan cur di hoc (néu duoc co quan cu di
hoc) d61 voi hoc vién sau dai hoc;



4. Giay khai sinh (hodc ban sao hop 1¢);

5. Gidy to (hodc ban sao hop 18) ching nhan ché d6 wu tién cua cac d6i tuong duoc
hudng cac ché do uu tién trong dao tao theo quy dinh hién hanh;

6. Gidy bao trung tuyén cia truong;
7. Ly lich nguoi hoc (mdu quy dinh tai Phy luc I kém theo);
8. Anh 3x4: 04 cai;

9. Gidy giéi thiéu di chl}yén nghia vu quan su va gidy dang ky nghia vu tudi 17 (ddi
voi nam Sinh vién), di chuyén sinh hoat Dang, Poan;

10. Ban sao chung minh nhan dan hoac thé can cudc cong dan.
Dieu 5. Ho so theo doi qua trinh hoc tap, rén luyén
Ho6 so theo doi qua trinh hoc tép, rén luyén ciia ngudi hoc gom c6 cac ndi dung sau:

1. Két qua hoc tap, rén luyén ciia nguoi hoc bao gom ca diém hoc tap, diém kiém
tra thi két thuc mon hoc, két qua thi bao vé d6 an, khoa luan tot nghiép va di€m rén luyén
theo hoc ky, nam hoc, khoa hoc;

2. Hinh thtrc khen thuong ma nguoi hoc dat dugce trong hoc tap, nghién ctru khoa
hoc va tham gia cac phong trao;

3. Hinh thure ky luat va trach nhi€ém phép 1y khac ma ngudi hoc bi &p dung trong va
ngoai truong;

4. Nhiing thay d6i ctia ngudi hoc nhu chuyén nganh, chuyén truong, luu ban, nging
hoc, thoi hoc.

5. Viéc vay von tin dung cua nguoi hoc;

6. Tinh hinh di [am thém cua ngudi hoc thong qua sy gidi thi€u ciia cac don vi trong
truong;

7. Dia chi ndi tra va viée chap hanh quy dinh ctia ngudi hoc ndi tra (ddi véi cac
nguoi hoc ¢ ndi tra);

8. Dia chi ngoai trii va viéc chap hanh quy dinh cua dia phuong ddi véi ngudi hoc
ngoai tru;

9. Viéc dong hoc phi cia nguoi hoc;

10. Viéc hudng hoc béng khuyén khich hoc tap, hoc béng chinh sach, tro cép xa hoi
cua nguoi hoc.

Diéu 6. HO so tot nghiép

Hb so tot nghiép cua nguoi hoc bao gdm céc loai gidy to quy dinh tai Pidu 4 va
cac khoan 1, 2, 3 Biéu 5 cta van ban nay.

. ] ~ Chwong 3
HINH THUC HO SO HQC SINH, SINH VIEN
Diéu 7. Ho6 so dwéi dang vin bén

Hb so ngudi hoc voi cac ndi dung quy dinh tai Didu 4 va Diéu 5 cta van ban nay
duogc quan 1y dudi dang van ban theo mau quy dinh.



Diéu 8. Ho so dién tir

1. Céc ndi dung quy dinh tai khoan 7 Diéu 4 va cac khoan Diéu 5 cta vin ban nay
dugc quan 1y bang ho so dién tur;

2. HO6 so dién tir quan 1y nguoi hoc duge thao tac trén phan mém quan 1y ddo tao
cua Nha truong: tinchi.qui.edu.vn.

) . Chu’orng~4 _ .
LAP, BO SUNG VA LUU TRU HO SO NGUOI HQC

Piéu 9. Lap ho so
1. Dau khoa hoc

a) Ho so ctia nguoi hoc > quy dinh tai Piéu 4 va Piéu 5 cta vin ban nay duogc 1ap
cham nhat mot thang cho mdi nguoi hoc sau khi 1am thu tuc nhap trudng;

b) Két thuc hoc ky mot, ndm hoc thir nhit, nha trudng bo sung diy du nhimng thong
tin con thi€u ctia ngudi hoc vao bo ho so da néu ¢ Diéu 4 cla van ban nay.

2. Ho so cudi khéa hoc ctia ngudi hoe theo quy dinh tai Piéu 6 ctia vin ban nay dugc
hoan thién chdm nhat mot thang sau khi cé quyét dinh tot nghi€p cho nguoi hoc do.

Diéu 10. B sung ho so

1. Pinh ky: diém hoc tap, ren luyén cua nguoi hoc va hinh thire khen thuong dinh
ky duoc bod sung sau mdi hoc ky, mdi nam hoc va cudi khoa hoc;

2. Thuong xuyén: trir cic ndi dung quy dinh tai khoan 1 Piéu nay, ho so nguoi hoc
dugc bo sung ngay sau khi ¢6 su kién méi phat sinh.

Piéu 11. Luu trir ho so

Viéc luu trit ho so nguoi hoc dugce thyuc hién theo quy dinh hién hanh vé luu trix
cua Nha nudc.

) Chwong 5
TO CHUC THUC HIEN
Piéu 12. Trach nhiém ciia Phong Cong tac Hoc sinh sinh vién
1. Lap ho so cho timg ngudi hoc véi cac ndi dung quy dinh tai Dicu 4 va Piéu 5
cua van ban nay;
2. Quan ly, bd sung, luu trir ho so theo quy dinh;

3. Téng hop tinh hinh ngudi hoc va thuc hién viéc bao cao Bo Gido duc va PBao tao
theo quy dinh;

4. Hudng dan nguoi hoc bo sung thong tin vao co sé dit liéu trong ho so dién tir ctia
nguoi hoc;

5. BO tri can bo ¢6 trach nhi¢m, cé nghi€p vu phu trach cong tac ho so nguoi hoc;

6. Dé xuit kip thoi cong tac chinh sira phdn mém quan 1y ngudi hoc cho phu hop
v6i nhitng ddc thu cua Truong.

bieu 13. Trach nhiém cia gido vién chi nhiém, co van hoc tap

1. Pon dbc nguoi hoc thuc hién ding quy dinh tai Diéu 14 cia quy dinh nay;



2. Huéng dan va kiém tra viéc ngudi hoc bo sung co s¢ dit liéu vao hd so dién tir
trong phan mém quan 1y dao tao tin chi;

3. Phdi hop vai phong Cong tac Hoc sinh sinh vién 1ap céc loai béo cao khi c¢6 yéu cau.
Diéu 14. Trach nhiém ciia ngudi hoc

1. Hoan thién hd so theo quy dinh tai Diéu 4 va Piéu 5 cta Vin ban nay cham nhét
mot thang sau khi lam thu tuc nhap truong;

2. Két thuc hoc ky mot, nam hoc thir nhét, ngudi hoc bo sung day du nhitng théng
tin con thi€u vao bo ho so da néu ¢ Piéu 4 va Dicu 5 cua quy dinh nay.

Piéu 15. Khen thwéng va xir Iy vi pham

1. Khen thuéng: Ca nhan, tap thé thuc hién t6t Quy dinh nay, c6 nhiéu dong gop
cho cong tac quan 1y nguoi hoc cua Nha truong, tuy theo thanh tich cu thé s€ dugce xét
khen thudng theo quy dinh.

2. Xtur ly vi pham:

a) Nguoi hoc khong thuc hién dung Piéu 14 ctia Quy dinh ndy Nha trudng s& dimg
dang ky hoc tap cho hoc ky tiép theo;

b) Ca nhan, tap thé c6 hanh vi vi pham cac quy dinh ciia vin ban nay, tuy theo tinh
chat, mac do vi pham s€ bi xur Iy vi pham theo ndi quy ciia Nha truong va quy dinh cua
phap luét.

Piéu 16. Trach nhi¢m kiém tra
Phong Thanh tra va Kiém dinh chat lugng thuc hién kiém tra viéc thuc hién Quy
dinh nay.



PHU LUC. LY LICH HQOC SINH, SINH VIEN, HQOC VIEN

BOQ CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PHCN QUANG NINH DPéc 1ap - Tw do - Hanh phuc

Fkkkkk Fokkkdkk

LY LICH HOC SINH, SINH VIEN, HOC VIEN
(Dung cho nguoi hoc trung tuyén vao truong Pai hoc Cong nghiép Qudng Ninh)

HOQ VA I .o
Ngay, thang, na3m Sinh: ..........ccccceeiiiiiiie e

Sd GIEN thOAL: oo

Dién thoai HEN he: ....ovvvreiiiii e,

EMAil (NEU CO): vvvovevicerieeieeeieiese et sestsses st snen s asneneas




CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

anh
4X6
(Moi chup )
chuwa qua LY LICH A
3 thang) HOC SINH, SINH VIEN, HOC VIEN

I. PHAN BAN THAN HQC SINH, SINH VIEN

Hovatén: ..................oooi L.

Ngay, thang, nam sinh (ghi 2 s6 cudi):

Gi6i tinh (Nam ghi 0, Nir ghi 1):

Dantdc: ..ooovvviiiii

TON ElAo: ..o

HO KDAU thUONE T <vocvocececeeseesee ettt eesesns sttt sns s st tnsnes

S6 CMTND/ Cin cuéc cong dan:

Thanh phan xuat than (cong nhan, vién

chirc ghi 1, nong dan ghi 2; thanh

han

khéc ghi 3):

Déi tugng du thi:

Thi tuyén?

Hinh thtrc xét tuyén?

- Dya vao KQ ky thi THPT QG

- Dua vao KQ hoc tap ¢ bac THPT

T6 hop xét tuyén: ....................

Piém thudng (néu cd): ...............

Thudc khu vue tuyén sinh nao?

Nganh hoc:

Tong diém: ..........cooeveii,

Piemmon 1 ..o.veeeeieieiieieeiee
Pi8m mon 2: ..oueeeieie e
DI8m mon 3: ..o.eeeeieee e

Ly do dé duoc tuyén thing/ diém thudng:

Ma sinh vién/hoc vién:




Khen thudng, Ky TUQL: ..o s

Tom tét qua trinh hoc tap, cong tac va lao dong (ghi ré thoi gian, noi hoc tdp, cong
tac, lao dong hodc don vi phuc vu, chirc vu, danh hiéu nghé nghiép, bdc luong).

IIl. THANH PHAN GIA PINH

1. Bo:

-HO VAN e, Nam sinh: ......cooooiiiiiiiiii e,
- Dan toc: L TON IA0: i,
- Ho khau thuong tru ..................................................................................................
5 1153 s T 15 T Y- 3 S PPEPPR
m T I T T e) T
- Hoat dong kinh té, chinh tri, xa hoi (1am gi, & dau?):

Truoc 30-4-1975:

2. Me:

-HO VAN e, Nam sinh: ..o,
- Dan toc: CTON IA0: e,
- Ho khau thuong tru ..................................................................................................
5 1153 s T 15 Ve Y- 3 SO PPRPPR
“ EMAIL (FOU CO): oottt ettt
- Hoat dong kinh té, chinh tri, xa hoi (1am gi, & dau?):

Truoc 30-4-1975:



3. Vo hoic chong:

=HO VATEN: i Nam sinh: oot
- Dan tdc: L TON IA0: v
- Ho khéu thu(mg tru ..................................................................................................
5 1153 4 115 Vo Y- S OO PPRPPR
o T I T T ) OO

- Hoat dong kinh té, chinh tri, xd hoi (1am gi, ¢ dau?):

T6i xin cam doan nhiing 10i khai trén 1a ding sy that. Néu c6 gi sai ti xin chiu
trach nhiém x1r 1y theo Quy ché hién hanh ctia B Gido duc va Pao tao.

Cam doan cua gia dinh Ngay .......... thang ..........ndm 20......
ve loi khai cia ngwoi hoc Nguwoi hoc Ky tén

Xac nhén ciia Chinh quyén dia phwong noi hoc sinh, sinh vién, hoc vién cu tra
(Pon vi, co quan noi hoc vién cong tac)

(Pé nghi Chinh quyén dia phwong/co quan xdc nhdn theo néi dung: HY khau thuwong
tru, viéc thyc hién nghia vu cong dan va chép hanh phap ludt cua hoc sinh, sinh vién tqi
dia phwong/co quan).

............... , ngay ..... thang ..... nam 20 ...
(Ghi ro ho, tén, churc vu, ky va dong dau)



